FUNDRAISING FORM

Name of Fundraiser: ___________________________________

Organizers:

1. __________________________

2. __________________________

3. __________________________

· Approval Sheet Submitted

· Approved by School

Approval Date: __________

Date(s) & Times of Fundraiser: ___________________________________

Target Audience(circle all applicable):

Penfield Community         High School Students        Parents/Family     Harris

Rochester Community       Other: __________________________________

Estimated/Target Profit: ________________________

Upfront Costs:__________________________________________________________

Cost of Item(s) (if applicable): _____________________________________________

Workers:

1. __________________________

2. __________________________

3. __________________________

4. __________________________

5. __________________________

6. __________________________

7. __________________________

8. __________________________

9. __________________________

10. __________________________

11. __________________________

12. __________________________

13. __________________________

14. __________________________

15. __________________________

16. __________________________

17. __________________________

18. __________________________

19. __________________________

20. __________________________

List of Tasks

1. ________________________________________________________________

2. ________________________________________________________________

3. ________________________________________________________________

4. ________________________________________________________________

5. ________________________________________________________________

6. ________________________________________________________________

How to Fill out this Form
Name of Fundraiser:  What is the name of the event? (Candy Sales, Car Wash, Etc?)

Organizers: There should be a team of 3 people to organize the event/fundraisers.  The rest of the team may help out as “workers” (see below)

Approvals:  The school MUST approve any fundraiser that we do (even if it is not at the school… any money we submit to the account must be a pre-approved fundraiser)

Please note on the form 1. if you have submitted an approval sheet to the school, and 2. When the fundraiser was approved.  We should try to submit all of the fundraiser sheets through Mir, Mirza, or Lorien, to keep it all centralized.

Date(s) & Times:  Please specify exact start and end times for the fundraiser.  If it is something like collection cans, set an end date for all cans to be picked up.  Make sure to write days and DATES.
Target Audience:  Who are you targeting with the fundraiser? Meaning, who is going to be giving you money?  Is it the community? Or high school students? Etc.

*Estimated/Target Profit:  Please give a guess at how much PROFIT you think you will make from this fundraiser (meaning all resulting monies earned AFTER you subtract out any of the upfront costs).  See Example
*Upfront Costs:  Are there any expenses that must be paid for to START the fundraiser? Will you need to buy candy? Will you need to purchase posterboard or supplies to make something?  Give a TOTAL estimate of everything it will cost to start the fundraiser.

*Cost of Items:  If you are selling something, what is the cost of the item?  Ie, are you selling $8 candles? Are you selling Candy Bars for $1?

Example Given *Above:

After School Pizza Sales:  Selling Pizza for $1/slice.  Each sheet costs $15, and has 32 slices.  The income is $32/pizza, minus the $15 upfront cost.  Profit is then $17/pizza.  The group decides to sell two sheets two days after school.
Estimated/Target Profit: $17*2=$34/day  *2days=$68 PROFIT
Upfront Costs: $15*2sheets*2days= $60 COST
